HINTS AND HELP FOR BEGINNERS USING MACBMD 1.7.2 WITH SCANNED IMAGES OF THE BIRTH, MARRIAGE OR DEATH INDEXES
Initial steps
After joining a Syndicate and registering you will really need transcription software for efficient working.

Download the latest version of Macintosh transcription software (MacBMD) from



http://tunnels.tripod.com/mac.html

Beware that the FreeBMD knowledgebase at:


http://freebmd.rootsweb.com/vol_faq.html

often refers to SpeedBMD, a Windows/DOS application. Macintosh users using MacBMD will find these references confusing and not applicable as the two programs differ.

Obtaining scanned images of the indexes
Your Syndicate Coordinator on request will either send you scanned images of the GRO index pages in TIFF format as e-mail attachments or provide the URLs from where you can download the images using a browser. If you find that you haven’t got the software to open and handle these files then I recommend that you download the shareware software GraphicConverter which is available from several sites including the developer’s site in Germany at


http://lemkesoft.de

This is the definitive Macintosh utility for handling and converting images from one format into another. If you eventually register, the charge is around 52 DM.

Getting ready to transcribe
With regard to window sizes, positions etc., these are suggestions only.
A.
Open the TIFF file using GraphicConverter.

B.
Close the Information, Overview, Comments & Tools windows.

C.
Select 'View at 50%' by clicking on the inverted black triangle at the bottom left-hand corner.

D.
Move the GraphicConverter window to the top of screen; adjust the width of window to a single column of the page; adjust height so that eight index lines are visible. (This is on a 17 inch monitor.)


NB Check the page number of the image. There may be discrepancies.

E.
Open MacBMD 1.7.2.

If you get a system error message saying that “The application ‘MacBMD 1.7.2’ could not be opened because ‘ICAp;InternetConfigLib’ could not be found”, it probably means that you haven't got the latest version of InternetConfig.

You can get this at:


ftp://ftp.stairways.com/stairways/internetconfig-202.sit

F.
Click on Entry Info.

Enter your e-mail address.

Enter your chosen password.

Select SEQUENCED.

Select MARRIAGES.

Click OK.


(You won’t have to enter the above data again for any transcription that you 
do unless a data item changes.)

G.
Click on Source Info.

Select Web Scan.

Enter Year. ..............................................1890

Select Quarter...........................................Mar

Enter Page..................................................201

Enter Number/FreeBMDRef........90M10201


Note that the page number in the reference is four digits, i.e. 0201.


(Disregard the information given in the window regarding "Number".)

Click OK

H.
Select Surname Caps.

I.
Adjust the height of the MacBMD panel and move it down so that Entry Info, Source Info fields etc. are off the screen. This is simply to give as much space as possible to the scanned image.

You are now ready to start transcribing.

Transcribing
 1.
Type in the first surname and press the TAB key.

 2.
Start typing in the given name (notice that it auto-completes).

 3.
To enter a second given name hold down the ALT key and press the TAB key. Alternatively proceed to the District field by pressing the TAB key only.

 4.
Start typing in the District (again it will auto-complete).

Press the TAB key.


Notice that the Vol. number has been completed.


Check that it agrees with the Vol. number in the scan.

Press the TAB key again.

 5.
Type in the Page number

Press the TAB key to get back to the Surname or Given Name field.

NB If more than one Given Name fields are open and the next entry has only 
one given name, then after completing the given name, hold down the 

CONTROL key and press the TAB key to reach the District field.


(Alternatively press the TAB, DELETE, & TAB keys sequentially.)

 6.
When you have entered eight lines adjust the height of the MacBMD

panel so that all eight lines are visible. Again the Entry Info, Source Info fields are off the screen.

 7.
Proof-read the data entered in the MacBMD text window against the eight lines in the GraphicConverter window.

 8.
Save the MacBMD file as 90M10201, i.e. the same number as in the

 

Number/FreeBMDRef field—see step G above.


Save the MacBMD file every so often during transcription, just in case of a freeze or crash. (I haven’t had one yet.)

 9.
Scroll the image of the scanned page to bring the next eight entries into view and continue transcribing.

10.
When all the data on the scanned page has been entered.

Click on Page.

Enter the number of the NEXT page i.e. 202.

Click OK.

11. Save the file.

NB The COMMAND + Arrow keys may be used to move the MacBMD window 
  around the screen.

When completed your MacBMD text file should look like this:-

+INFO,rcjones@rmplc.co.uk,password,SEQUENCED,MARRIAGES,macintosh

+S,1890,Mar,90M10201,2 February 2001

+PAGE,201

RAWNSLEY,Clara Annie,Halifax,9a,801

RAWNSLEY,Eliza Emma,Marylebone,1a,1272a

RAWNSLEY,Fred Tolson,Halifax,9a,925

.......................................................................

.......................................................................

.......................................................................

REDDISH,Mary,"Bradford, Y.",9b,42

REDDISH,Philip James,Southwell,7b,692

REDDISH,William,Bakewell,7b,1281

+PAGE,202

To transcribe the next page, select [File], then [New].

Click on [Entry Info]. Click [OK] and proceed as from Step G (above).

Some explanatory notes on file names
New transcribers can easily become quite confused by the naming conventions adopted for FreeBMD files.

TIFF files (scanned images of the Birth, Marriage or Death Indexes)

The early indexes were hand-written. Subsequently they were transcribed into type-written form. A scanned image of an early type-written page may have a label such as



1838M4_PtoZ-0021.tif.

1838 signifies the year; 4 indicates the quarter ending with December; M indicates Marriage; PtoZ indicates surnames from P to Z (a series of typed index books cover December 1838 and section P to Z is the last in the series); 0021 indicates the scanned image is of page 21.

A scanned image of a later printed page will have a label of the form



1890M1-201.tif.

1890 signifies the year; M indicates Marriage; 1 denotes the quarter ending with March & 201 indicates the scanned image is of page 201 of the index.

MacBMD files

The transcribed file that you produce using MacBMD from the first TIFF file above will have the file name (or FreeBMD Reference Number)



38M4P021

The P indicates it starts at the beginning of the P section, followed by a

three-digit number, 021, for the page.

The MacBMD file from the second TIFF file will have the file name (or FreeBMD Reference Number)



90M10201 

Note the four-digit page number 0201.

In both cases the file name is eight characters long.

Uploading transcribed pages
It is usually more convenient to upload all your transcribed pages at one and the same time rather than individually. Despite all care and rechecking it is just possible that a formatting error or two may be present in your transcribed file. These may only become evident when you attempt to upload the file. 

 1.
Go to the FreeBMD File Management web-page at


http://FreeBMD.rootsweb.com/cgi/bmd-files.pl

 2.
Type in your Submitter ID and password.

 3.
Click on the login button.

 4.
Click on the upload button 

The UPLOAD FILE page will appear

 5.
Using the Browse button, locate the file to upload, i.e. 90M10201, on your hard disk. Click on the file and the name will be copied to the Upload box.

 6.
Copy and paste the file name from the Upload box into the File Name box above. 


(The large "content" box is not a "comment" box. It is there to allow records 
to be uploaded using cut and paste for users with browsers that don't 

support the sending of files.)

 7.
Click on the Send button and your transcribed records will be uploaded.



The FreeBMD server software performs various checks at this time. If your 

file was correctly formatted and hence accepted you will get the message:

-------------------------------------------------------------------------------------------------------------


The file 90M10201 has been created 
-------------------------------------------------------------------------------------------------------------

Several days may elapse before the data appears on the database.

If there are any errors in your file format you will get an error message such as:

-------------------------------------------------------------------------------------------------------------


Errors in upload or Bad file name, etc.

Upload to file 90M10201

•
Page should be numeric optionally with slashes and optionally



 followed by a single letter (or contain wildcards), got 42 at



line 4 (WILLS,Albert Edward,W. Ham,4a, 42)



The information has not been uploaded. 

-------------------------------------------------------------------------------------------------------------

If the explanation provided makes little sense, make a note of the line number(s) mentioned. Examine the MacBMD text file to see how the offending line(s) differ from the others.

To locate a high line number, 313, for example, open the text file with a spreadsheet program. Line 313 can then be quickly located.

If you have difficulty in correcting the errors and uploading the file successfully then contact me. Don’t forget to include a copy of the error message and the offending line(s).

Additional notes on using MacBMD

•
If you have a long list of entries with the same surname you may click on the 

surname 'padlock'. The TAB key then takes you directly from the Page field 

to the Given Name field.


•
If you make an error anywhere in the entry field windows you can go back by 

holding down the COMMAND key & pressing the Z key.


•
The Detail window provided by GraphicConverter provides a magnified view 

of any selected region in the main window which is very useful for checking 

doubtful characters. 


•
Any error in the text file can be corrected by entering the text window.


To enter the text window click anywhere within the window then click a 


second time at the text entry point. (On the first click the cursor does not 


appear and typing anything will cause the cursor to jump to the start of the 

text file.)



After insertion or correction you must place the cursor at the correct position 

for text entry within the text window before returning to a data entry window.


•
Sometimes you will need to change some auto-completed districts to 


agree with what appears in the index, and occasionally a district will not 


auto-complete satisfactorily in which case you will have to type in the district 

and the volume number manually.


•
When a comma appears within a district name in the index you will have to 

insert a comma into the autocompleted district to agree with what appears in 

the index. (When the software comes across a comma it automatically 


inserts the district name within quotation marks in the text file. Masking the 

comma in this way is necessary as ‘bare’ commas are used to separate the 

variables in the text file hence the name comma separated variable [CSV] 

file.)


•
Illegible characters


If you come across any uncertain or illegible characters then you should use 

the following symbols to denote them:



_ (Underscore) i.e. SHIFT + “-”




A single uncertain character. 



* (Asterisk) 




Any number of uncertain characters. 



[...] (Square brackets)




A single character that could be any one of the contained characters.




For example, [56] would mean that the character is either a 5 or a 6. 


•
REMEMBER TO TYPE IN EXACTLY WHAT IS ON THE PAGE.

•
DO NOT TRY TO FIX ANY MISTAKES IN THE ORIGINAL PAGE.



However any handwritten entries at the bottom of an index page may be 


inserted at the correct position in your transcribed text file.

FreeBMD mailing lists
At some stage you may wish to register for one of the FreeBMD mailing lists so you can see and participate in any discussion on issues arising with transcriptions or the FreeBMD project.

You can have a look at the FreeBMD mailing lists at:


http://freebmd.rootsweb.com/lists.html

FreeBMD-Admins-L is for transcribers to ask questions about transcription problems and receive definitive answers from the experts.

FreeBMD-Discuss-L caters for those transcribers who wish to express an opinion with regard to FreeBMD and/or participate in setting the future direction of FreeBMD.

FreeBMD-Syndicates-L is mainly for Syndicate Coordinators.

To subscribe to a list such as FreeBMD-Admins-L send a message to

<FreeBMD-Admins-L-request@rootsweb.com>

Note the extra -request in the address of the automated list handler compared to the list address itself <FreeBMD-Admins-L@rootsweb.com>

Place (in the body of the message) the single-word command


subscribe

and no additional text or signatures.

MacBMD data files

If you are transcribing around the 1830s or 1890s I have modified versions available of the MacBMD data files BMDDIST.TXT, BMDDIST2.TXT and BMDNAME.TXT which come with MacBMD. There are Roman and Arabic numeral versions of BMDDIST.TXT. You can easily modify and save BMDNAME.TXT, but if you open the data files BMDDIST.TXT and BMDDIST2.TXT they must be re-saved as text files.

There is a lot to take in at the start but once you get started on the transcribing you'll soon get into the swing of it. Don’t forget if you have any problem or query just let me know.

I welcome any suggestions or useful additions to the above notes.

Dick Jones

Leigh-on-Sea, Essex. U.K. <rcjones@rmplc.co.uk>

* * * * * * * * *

